
Time and Life 
Management



Lies about Time 
Management

• I don’t have enough time 
• I can save time 
• Things will slow down as 
soon as …



Lies about Time 
Management

• If I work more efficiently I can get 
everything done 

• If I work harder I can get 
everything done 

• If I work more hours I can get 
everything done



“Better is a handful of 
quietness than two hands 

full of toil and a striving after 
wind.” 

Eccl 4:6 ESV



“The wisdom of the 
prudent is to give thought 

to their ways” 

Prov 14:8 NIV



"Time is the most valuable 
thing a man can spend.“ 

-- Laertius Diogenes



“There are a lot of things I 
will do in my life, but in the 
end, only a few of them will 

really matter.”   

-- Charlie Hedges 



Define 
Time



The Hebrew word most 
commonly translated as 
‘time’ is ayt, which really 
refers to the duration of 

time during which 
something occurs 

Time



Time
Webster’s says: 
a : the measured or measurable period 
during which an action, process, or 
condition exists or continues  

b : a nonspatial continuum that is 
measured in terms of events which 
succeed one another



The basic unit of time is not 
a day, an hour or a minute.  

It is an event.  You can 
manage events, you can not 
manage hours or minutes.



Controlling your life means 
controlling your time, and 

controlling your time 
means controlling the 

events in your life.



Controlling Events Means:

• You can’t do everything 
• Therefore you MUST 
prioritize 

• In order to prioritize, you 
must have criteria



What Jesus Did Do . . .

• He invested in the lives of 12 men 
• He rested 
• He took time for prayer 
• He knew his purpose 
• He focused only on his mission



What Jesus Did Not Do . . .

•He didn’t heal everyone 
•He didn’t preach to 
everyone 

•He never hurried



Doing things vs. doing the 
right thing

Luke 10:38 – 40 
As Jesus and his disciples were on their way, 

he came to a village where a woman named 
Martha opened her home to him.  She had a 
sister called Mary, who sat at the Lord’s feet 
listening to what he said.  But Martha was 
distracted by all the preparations that had to 
be made. She came to him and asked, “Lord, 
don’t you care that my sister has left me to 
do the work by myself? Tell her to help me!”



Doing things vs. doing the 
right thing

Luke 10:41 – 42 
“Martha, Martha,” the Lord 
answered, “you are worried and 
upset about many things, but only 
one thing is needed. Mary has 
chosen what is better, and it will 
not be taken away from her.”



What are Your values?

The “I” Beam



Step 1
•You must decide what your 
core values are 

•They will most likely be 
tied to your roles 



Step 2
• Evaluation 
•Does the way you spend 
your time reflect what 
you really value



Review
• You can’t control (manage) 

time 
• You can control (manage) 

events 
• To manage events you must 

be intentional



Review
• To manage events you must 

prioritize 
• In order to prioritize you must 

know your core values 
• You must evaluate 
• You must plan



Practical Help
•The Hebrew Day Plan 
•Urgent vs. Important 
•Getting Things Done



The Hebrew Day Plan

Gen 1:3 - 5 
“And God said, “Let there be light,” and 
there was light.  And God saw that the 
light was good. And God separated the 
light from the darkness.  God called the 
light Day, and the darkness he called 
Night. And there was evening and 
there was morning, the first day.”



The Hebrew Day Plan

• The Hebrew Day began at 
sunset 

• The Hebrew Day was divided 
into 2 parts  

1. Family and Rest 
2. Work



The Hebrew Day Plan

• The Day began with a family 
meal 

• The Day continued with family 
time and then rest 

• The day ended with work



Urgent vs. Important

• Urgent items demand your 
immediate attention (phone rings) 

• Urgent things can be important or 
unimportant (phone rings) 

• We tend to do urgent things even 
when they are unimportant



Urgent vs. Important

• We tend to neglect important 
things because they are not 
urgent.  Why? 

• Because a book doesn’t ring 
• Schedule your important things to 

make them urgent



Getting Things Done

• You can’t do a project 
• You can only do an action (task) 
• Accomplishing projects happens when 

they are broken down into actions 
• Work only on the “next action” 
• Then do the “next action”


